Pilton Parish Council
Statement of Internal Control
Purpose

Pilton Parish Council acknowledges its responsibility for ensuring that its business is conducted in
accordance with the law and proper standards, and that public money is safeguarded, properly
accounted for, and used economically, efficiently and effectively.

The Councilis responsible for maintaining an adequate system of internal control and for reviewing its
effectiveness at least annually.

Scope of Responsibility

The Council's system of internal control is designed to manage risk to a reasonable level rather than
eliminate all risk. It can therefore provide reasonable, but not absolute, assurance that assets are
safeguarded, transactions are properly authorised and recorded, and material errors or irregularities
are either prevented or detected in a timely manner.

Internal Control Arrangements
The Council has established the following arrangements to support effective internal control:
Governance

e The Council meets regularly and conducts its business in accordance with its Standing Orders
and Financial Regulations.

e Agendas and supporting papers are circulated before meetings and decisions are recorded in
approved minutes.

e The Council reviews and adopts key governance documents as required.
Financial Management
e Anannual budget is approved by the Council.

e Expenditure is authorised by the Council and payments are approved in accordance with the
Council's Financial Regulations.

e Bankreconciliations are prepared regularly and reviewed by councillors.
¢ Income and expenditure records are maintained by the Responsible Financial Officer.

e Accounting records are maintained in accordance with proper practices and relevant
legislation.

Risk Management
e The Council maintains a Risk Assessment and reviews it periodically.

e Insurance cover is reviewed annually to ensure that assets, liabilities and activities are
appropriately protected.

e Assets owned by the Council are recorded in an Asset Register, which is reviewed annually.



Internal Audit

An independent Internal Auditor is appointed annually.

The Internal Auditor reviews the effectiveness of the Council's systems of internal control and
reports findings to the Council.

Recommendations arising from internal audit reports are considered and acted upon as
appropriate.

Compliance

The Council seeks to comply with all relevant legislation and guidance, including the Local
Audit and Accountability Act 2014, the Accounts and Audit Regulations, and the Practitioners'
Guide for Smaller Authorities.

The Council fulfils its transparency and publication requirements through its website and other
appropriate means.

Review of Effectiveness

Pilton Parish Council reviews the effectiveness of its internal control arrangements annually. The
review takes account of:

The work of the Responsible Financial Officer;
The findings and recommendations of the Internal Auditor;
The Council's risk management arrangements;
The Annual Governance and Accountability Return (AGAR);

Any significant issues identified during the year.

The Council considers that its internal control arrangements are adequate and effective for a parish

council of its size and responsibilities and is committed to maintaining and improving them where
necessary.



